
How to register guests for the 2025 PEPS Benefit Luncheon 

Registration link: https://www.eventbrite.com/e/gather-the-power-of-community-tickets-
1110901930579  

 

1. Click the blue “+” until you get to the number of guests you are ready to register, click “Reserve 
a spot.” 

a.  You will need Guest name, email, and cell phone.  
b. It is very important to enter accurate information for your guests – if you enter your own 

info, or made-up info, the back-end database will generate errors and merge accounts. 

 
2. Under Contact Information: enter YOUR OWN (you, the Table Captain) name and email 

address.  
a. Choose to uncheck (or not) the two boxes regarding promo emails from Eventbrite. 
b. Click the orange “Register” button. 



  
3. The screen will then say “order successful!” (But – not complete!) Stay there! 

 
4. Uncheck the top left box that says “Copy Buyer Information” Remember, YOU are already 

registered, this is to register your guests.  
a. Enter accurate guest information. If you don’t have Home Address, that is optional but 

VERY helpful for PEPS to send donation Thank You communications. 
b. Enter your name for Table Captain. 
c. Enter as much accurate information as you have.  
d. Continue to Ticket 2 for your next guest. Enter your name as Table Captain on each 

ticket 
e. And then click the orange “Complete order” button 



 

 

5. You do not need to retain any confirmation numbers, create an account with Eventbrite, or have 
paper tickets of any kind when you arrive at the Luncheon.  



6. If you quit registering your guests before you enter their contact information you’ll receive 
emails from Eventbrite that say “Order received” “Get tickets now”. It is challenging to get back 
to these incomplete registrations (and the message misleads you to think they are completed).  

a. Without an Eventbrite account you can click “get tickets now” from the email they sent. 
When prompted to login, click “get tickets another way” and enter your email. Eventbrite 
will send an email titled  “Here’s your login link”  …even if you don’t have an account.  সহ঺঻ 

 

It’s well worth it to gether your gest emails and cell numbers before starting to register 
them.  

7. When you have additional guests to register, just start a new order back at the same link, enter 
yourself as Contact Information, then your guests’ info for the tickets  সহ঺঻ 


